Teaching Assistant Level 3

APPLICATION
INFORMATION PACK

3

Person specification

PAGE 9

Job description

4

Salary and benefits

PAGE 10

PAGE 5&6

2

Background of the school

5

Arrangements for Visits

PAGE 10

PAGE 3&4

1

PAGE 7

In this document

6

How to apply

PAGE 03

1
BACKGROUND TO
THE SCHOOL
Lyonsdown was founded in 1906 as ‘a new
school for girls and kindergarten.’ It opened
in the house we continue to occupy today
and it has been redesigned and extended
over the years to create an excellent
learning environment that both maximises
our site and manages to retain the early
20th century character of our building.

Although a gentle Christian ethos underpins
our school, Lyonsdown is a diverse and multicultural community, reflective of the
surrounding area. We are proud that our June
2019 ISI inspection recognised that pupils “are
very accepting of diverse backgrounds and
enjoy learning firsthand from their friends
about their cultures and faiths.”

Lyonsdown is situated in a quiet, residential
area of Barnet with good access from other
parts of London, as well as from parts of
Hertfordshire and Essex, both by road and
by public transport. The M25, A1 and M1 are
easily accessible. There is on-street parking
available. Whilst many of our families are
local, living within or near Barnet, others
travel from the surrounding area.

SCHOOL FACILITIES AND
DEVELOPMENTS

The School became a Charitable Trust in
1973.

The original house is home to our Lower
School, Year 3, Learning Support base, Music
Room, Art Room, administrative offices and
staff room
The School benefitted from the addition of a
standalone Gym/Hall about 25 years ago. This
was further extended and joined to the original
house in 2005 to provide four new classrooms
which are now occupied by the Upper School
and a dedicated IT suite.
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The original garden has been redesigned creatively
and offers attractive outdoor play and learning
areas, including a hard court marked out for netball,
football and other sports
Our refurbished Year 4 classroom, Library and
Science Lab, new Kitchen, Dining room and multipurpose ‘Small Hall’ were all opened in 2019.
THE STRUCTURE OF THE SCHOOL
The school is Led by the Senior Leadership Team
comprising the Co-Heads Academic and Pastoral,
Deputy Heads Academic and Pastoral and the
School Business Manager. Lyonsdown has a
committed and well-qualified teaching staff, with a
high staff to pupil ratio. We offer a friendly learning
environment, which respects each child as an
individual and where pastoral care and pupils’
personal development is a significant strength as
recognised in our recent inspection where this was
judged to be ‘Excellent.’

We pride ourselves on the range of opportunities we
offer to our children and the inspectors commented
that “Pupils thrive on the many opportunities they are
given to discover their interests and excel in a variety
of areas outside the classroom.” We offer a wide
range of lunchtime and After School Clubs led by
members of staff as well as by external providers,
with wraparound care available from 7.30am until
6pm.
ADMISSIONS AND LEAVERS’ DESTINATIONS
Our pupils go on to a range of selective independent
and maintained schools, detailed on the Lyonsdown
website, and the June inspection recognised that our
pupils’ “attainment in English and Mathematics is high
so that they are successful in gaining entry to their
senior school of choice.” Over recent years the split
between state and independent has been roughly
50:50 with several scholarships being awarded
annually.

Pupils join Lyonsdown at the age of three into
Pre-Reception, or four into Reception, with entry
into Pre-Reception becoming the usual entry point
from 2019. The School transitioned to an‘all girls’
from September 2021.
We have a high degree of specialist teaching,
including in English and Maths from Year 4
onwards, Science from Year 2 onwards and in Art,
French, Music, PE and Spanish throughout the
school.
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JOB DESCRIPTION FOR
TEACHING ASSISTANT LEVEL 3

PURPOSE FOR THE ROLE
We are seeking to appoint an outstanding Teaching Assistant, to join our Staff at Lyonsdown School.
The ideal candidate will have a NVQ3 qualification in Childcare and Education although we would
consider applications from candidates with level 2 qualifications who are keen to work towards Level 3.

ACCOUNTABILITY
We are a team here at Lyonsdown and all staff are responsible, in every aspect of their work, for
implementing and promoting an outstanding education for every girl. Supporting their academic and
emotional welfare while encouraging them to grow, face challenges with positivity and resilience but at
the same time enjoying each day with us.
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MAIN AREAS OF RESPONSIBILITIES include:
1. Supporting the Form Teachers
This will include a wide variety of activities such as:
Listening to readers, maintaining reading
records, changing books
Supporting the teaching of lessons
Working with small groups to help with
reinforcement, practical activities, extension
work, etc.
Ensuring each child is safe
Reading and discussing stories and poems
Meeting with the teacher each week to plan the
lessons ahead

2. Preparing & Maintaining
Equipment
for a variety of activities including:
Playtime
Art
Science
Design Technology
P.E.

5. General Teaching Support
Assist with planning activities and preparation of
teaching materials
Ensure that the classroom, books and materials
are tidy and in good condition
Organise and file the pupils’ work
Assist with observation and monitoring of pupils’
progress & difficulties

6. Non-Teaching Assistance
Break time supervision
Lunch supervision and service support
Assist with pupils' welfare and first aid as
needed

7. Other Expectations
Attendance of termly INSET days and specific
Staff Meetings
Attendance to whole school events

3. Display Work
Assist in the preparation, mounting & dismantling of
display work in the classrooms and communal areas
of the school.

4. P.E.
Assist the pupils when changing and taking part in
the lessons when required.
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PERSON SPECIFICATION

Experience / Knowledge
·

The ideal candidate should have experience working in a primary school a
 ndNVQ3 (or equivalent) in
Childcare and Education
A commitment to enable students of all abilities to fulfil their potential
The ability to foster a genuine spirit of enthusiasm for learning

Skills and Abilities
Evidence of good classroom practice
Ability to work as a team member and to form good working relationships with colleagues
Good communication, organisational and administrative skills
Ability to meet deadlines and show good attention to detail
Ability to manage students firmly, fairly and effectively
Good personal presentation
An excellent record of attendance and punctuality
Good IT literacy skills
GCSE Maths & English
Ability to support Upper KS2 Maths and English

Attributes
To be self motivated and able to work under own
initiative when required
To be proactive and flexible
A robust constitution and high energy levels
A good sense a humour
A team player
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SALARY AND BENEFITS

Salary:

Actual Salary: £20,000 - £22,000 (depending on experience)
(FTE £26,000 - £29,000)
8am to 4pm Term time only (including inset days). Permanent
Benefits:
Generous pension contribution
Free school lunch

(More details available on request)
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ARRANGEMENTS FOR VISITS

Due to current restrictions we are not able to welcome you to
a pre visit of the school site as we would normally but please
do get in touch with us should you have any further questions
about the application process or the school itself. We would
be delighted to help you.
By visiting our School website and browsing its pages we
hope that you get a real feel for our amazing school. You will
of course be given ample opportunity to see Lyonsdown
School in person should you be shortlisted for interview.
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HOW TO APPLY

• Please complete our Lyonsdown Application Form
electronically and save it as a PDF
• Return your completed form by email, along with a short
covering letter explaining your motivation for applying and
your suitability for the post, to Mrs Cara Demetriades at
Recruitment@lyonsdownschool.co.uk
• Please include your name within the file names of all
documents you send via email
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All applications will be acknowledged by email and if you have not
had confirmation of receipt within one working day of submission,
please contact the school office by phone on 020 8449 0225.
Closing date for applications: Midday, 26th November 2021
First stage Zoom Interview: W/C 29th November 2021
Second stage interviews in school: Tuesday 7th December 2021
Interviews will take place: 9th November 2020
(we reserve the right to fill the post prior to the closing date should a suitable
candidate be selected)

References will be taken up for all candidates at short-list stage and
we will confirm with you that your referees, including your current
employer, are expecting to hear from us prior to our reference
requests being sent.
We are committed to safeguarding and promoting the welfare of
children and young people and expect all staff and volunteers to
share this commitment. This post is subject to enhanced DBS and
other checks in line with safer recruitment best practice.
PAGE 10

LYONSDOWN SCHOOL

www.lyonsdownschool.co.uk
3 Richmond Road, New Barnet, EN5 1SA
registered charity No. 312591

