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LETTER FROM THE HEAD
Dear Candidate,
Thank you for expressing an interest in joining Lyonsdown
School’s dynamic and progressive team as First Aider.
This presents an incredibly exciting opportunity to be part
of a school where every girl is valued as they fully immerse
themselves in their learning. We are a non-selective, family
orientated school which values its community and relationships
with parents. Our small size enables us to get to know each of our
girls and in so doing we are able to nurture their individual
development during their time with us.
When you visit our school you will be greeted by cheerful,
welcoming and motivated girls who develop a natural respect for
others and who relish the opportunity to explore both academic
and creative endeavours. I am very proud to lead a dedicated and
passionate staff team who are committed each day to providing an
outstanding educational experience for the girls, teaching them
resilience and helping them realise that opportunities are there to
explore. Our emphasis on STEAM subjects ensures a broad and
balanced curriculum with a wide variety of opportunities to suit
each individual and many of our girls go on to be successful in
gaining places at their first choice of senior school.
At Lyonsdown, staff are given the opportunity to be creative
and collaborative, and all have a part to play in developing the
skills, passions and innate attributes of all the children. I hope the
information contained in this pack gives you a real flavour of the
role of First Aider here at Lyonsdown and I look forward to meeting
you should your application be successful.

Mrs Stanton-Tonner
Head
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BACKGROUND TO
THE SCHOOL
Lyonsdown was founded in 1906 as ‘a new
school for girls and kindergarten.’ It opened
in the house we continue to occupy today
and it has been redesigned and extended
over the years to create an excellent
learning environment that both maximises
our site and manages to retain the early
20th century character of our building.

Although a gentle Christian ethos underpins
our school, Lyonsdown is a diverse and multicultural community, reflective of the
surrounding area. We are proud that our June
2019 ISI inspection recognised that pupils “are
very accepting of diverse backgrounds and
enjoy learning firsthand from their friends
about their cultures and faiths.”

Lyonsdown is situated in a quiet, residential
area of Barnet with good access from other
parts of London, as well as from parts of
Hertfordshire and Essex, both by road and
by public transport. The M25, A1 and M1 are
easily accessible. There is on-street parking
available. Whilst many of our families are
local, living within or near Barnet, others
travel from the surrounding area.

SCHOOL FACILITIES AND
DEVELOPMENTS

The School became a Charitable Trust in
1973.

The original house is home to our Lower
School, Year 3, Learning Support base, Music
Room, Art Room, administrative offices and
staff room
The School benefitted from the addition of a
standalone Gym/Hall about 25 years ago. This
was further extended and joined to the original
house in 2005 to provide four new classrooms
which are now occupied by the Upper School
and a dedicated IT suite.
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The original garden has been redesigned creatively
and offers attractive outdoor play and learning
areas, including a hard court marked out for netball,
football and other sports
Our refurbished Year 4 classroom, Library and
Science Lab, new Kitchen, Dining room and multipurpose ‘Small Hall’ were all opened in 2019.
THE STRUCTURE OF THE SCHOOL
The school is Led by the Senior Leadership Team
comprising the Head, the Deputy Head, Assistant
Head, the Head of Lower School and the School
Business Manager. Lyonsdown has a committed
and well-qualified teaching staff, with a high staff to
pupil ratio. We offer a friendly learning
environment, which respects each child as an
individual and where pastoral care and pupils’
personal development is a significant strength, as
recognised in our recent inspection where this was
judged to be ‘Excellent.’

We pride ourselves on the range of opportunities we
offer to our children and the inspectors commented
that “Pupils thrive on the many opportunities they are
given to discover their interests and excel in a variety
of areas outside the classroom.” We offer a wide
range of lunchtime and After School Clubs led by
members of staff as well as by external providers,
with wraparound care available from 7.30am until
6pm.
ADMISSIONS AND LEAVERS’ DESTINATIONS
Our pupils go on to a range of selective independent
and maintained schools, detailed on the Lyonsdown
website, and the June inspection recognised that our
pupils’ “attainment in English and Mathematics is high
so that they are successful in gaining entry to their
senior school of choice.” Over recent years the split
between state and independent has been roughly
50:50 with several scholarships being awarded
annually.

Pupils join Lyonsdown at the age of three into
Pre-Reception, or four into Reception, with entry
into Pre-Reception becoming the usual entry point
from 2019. The School is in transition from
educating girls from Pre-Reception - Year 6 and
boys from Pre-Reception -Year 2 to becoming ‘all
girls’ from September 2022. The 2019
Pre-Reception intake was the first ‘all girls’ year
and we are pleased to have retained our small
number of boys in KS1.
We have a high degree of specialist teaching,
including in English and Maths from Year 4
onwards, Science from Year 2 onwards and in Art,
French, Music, PE and Spanish throughout the
school.
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JOB DESCRIPTION FOR
FIRST AIDER

PURPOSE FOR THE ROLE
We are seeking to appoint an outstanding First Aider to provide first aid to children and adults at
Lyonsdown School and oversee the care of pupils and others who are unwell or injured, deciding on the
appropriate course of action.

ACCOUNTABILITY
We are a team here at Lyonsdown and all staff are responsible, in every aspect of their work, for
implementing and promoting an outstanding education for every girl. Supporting their academic and
emotional welfare while encouraging them to grow, face challenges with positivity and resilience but at
the same time enjoying each day with us.
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MAIN AREAS OF RESPONSIBILITIES include:
Administer first aid to pupils and adults within the competencies of the first aid certification held by
the post holder.
Attend emergency medical incidents wherever they occur in the school and undertake actions
necessary to stabilise and assist the casualty, which may include calling the emergency services.
Contact parents following incidents where emergency services have been called to support an
individual and follow up any hospital visits, ensuring parents and appropriate school staff are kept
informed of the individual’s progress.
Be aware of pupils’ specific medical conditions and care plans and update in conjunction with
parents as needed.
Contact parents as necessary concerning the welfare of students and ensure that records of such
contacts are shared with appropriate staff.
Supervise diabetics when they check their blood sugar levels.
Liaise with parents for appointments for pupils and with other pupil support services as required.
Ensure that pupils are accompanied to hospital by ambulance when necessary.
Maintain and propose updates to the school policy on the administration
of medicines within school and administer prescription drugs
as necessary, ensuring correct permissions from the parent/carer.
Encourage pupils to promptly return to lessons to maximize
their learning time, and not to use the first aid facilities for
anything but a short time.
Monitor and maintain a register of students who have
medicines in school and ensure a consent form is fully
completed in each case. Supervise the taking of these at the
appropriate time, checking expiry date/dosages and make sure
they are kept securely at all times.
Ensure that first aid kits and supplies are fully stocked and be responsible
for maintaining those used for field and residential trips.
Ensure that orders are placed in a timely way for the replenishment of first aid supplies.
Organise clean clothes for pupils when required.
Provide the necessary first aid support to vulnerable pupils and physically disabled students who
need additional help and escort pupils with mobility needs to and from lessons, as required.
Contribute to meetings to discuss specific child's health needs and progress.
Report any pupil concerns to relevant staff members.
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MAIN AREAS OF RESPONSIBILITIES Continued:
Assist with the provision of general care and welfare to pupils and to be mindful of the need to
maintain a safe environment at all times.
Complete the appropriate forms in the event of an accident at school.
Ensure appropriate data / information is input to the school’s MIS and that computer data is handled
in a strictly private and confidential manner, according to data protection principles.
Record all first aid interventions daily and provide basis statistics to management as required, for
example, the number and type of first aid incidents in a school year etc.
Adhere to and maintain school routines and codes of conduct.
Attend relevant courses as and when required, e.g. safeguarding, refresher first aid etc.
The school will provide training for the staff member to maintain the appropriate
qualification.
Keep an up to date record of staff first aid qualifications and inform the Head
when renewal is required.

General Duties
The job holder will also be required to carry out other duties such as
photocopying and general administrative duties to support the School Office
as and when required.
The job holder will comply with any reasonable request from their line manager to
undertake work of a similar level that is not specified in this job description.
The post holder may be required to undertake other duties elsewhere in the school that are
commensurate to the post holder’s abilities, position & grade.
The Head reserves the right to alter the content of this job description, after consultation, to reflect
changes to the job or services provided, without altering the general character or level of
responsibility. Reasonable adjustments will be considered as required by the Equalities Act.
The Post holder must promote and safeguard the welfare of the children and young people that
come into contact with.
The Post holder must act in compliance with data protection principles in respecting the privacy of
personal information held by the School.
The Post holder must comply with the principles of the Freedom of Information Act in relation to the
management of School records and information.
The Post holder must carry out their duties with full regard to the School’s Equal Opportunities
Policy, Code of Conduct, Child Protection Policy and all other relevant Policies.
The Post holder must comply with the School’s Health and safety rules and regulations and with
Health and Safety legislation.
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PERSON SPECIFICATION

Experience / Knowledge
The ideal candidate should have experience working in a primary school and NVQ3 (or
equivalent) in Childcare and Education.
Hold appropriate certificates accredited approved by HSE or other nationally approved body
that demonstrates their competence in paediatric first aid and either:
first aid at work (FAW), or
emergency first aid at work (EFAW).
A commitment to enable students of all abilities to fulfil their potential
The ability to foster a genuine spirit of enthusiasm for learning

Skills and Abilities
Ability to work as a team member and to form good working relationships
with colleagues
Good communication, organisational and administrative skills
Ability to meet deadlines and show good attention to detail
Ability to manage students firmly, fairly and effectively
Good personal presentation
An excellent record of attendance and punctuality
Good IT literacy skills
Reliability, disposition and communication skills
Aptitude and ability to absorb new knowledge and learn new skills
Ability to cope with stressful and physically demanding emergency procedures

Attributes
To be self motivated and able to work under own initiative when required
To be proactive and flexible
A robust constitution and high energy levels
A good sense a humour
A team player
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SALARY AND BENEFITS

Salary:
Actual Salary: £17,000 to £18,500K (depending on experience)
Full Time, Permanent
Benefits:
Generous pension contribution
Free school lunch
Discounted school fees
(More details available on request)
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ARRANGEMENTS FOR VISITS

Due to current restrictions we are not able to welcome you to
a pre visit of the school site as we would normally but please
do get in touch with us should you have any further questions
about the application process or the school itself. We would
be delighted to help you.
By visiting our School website and browsing its pages we
hope that you get a real feel for our amazing school. You will
of course be given ample opportunity to see Lyonsdown
School in person should you be shortlisted for interview.
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HOW TO APPLY

• Please complete our Lyonsdown Application Form
electronically and save it as a PDF
• Return your completed form by email, along with a short
covering letter explaining your motivation for applying and
your suitability for the post, to Mrs Stanton-Tonner at
head@lyonsdownschool.co.uk
• Please include your name within the file names of all
documents you send via email
All applications will be acknowledged by email and if you have not
had confirmation of receipt within one working day of submission,
please contact Mrs Jenks by phone on 020 8449 0225.
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Closing date for applications: Midday, Friday 26th February 2021
Interviews will take place: The week of the 1st March 2021
(we reserve the right to fill the post prior to the closing date should a suitable
candidate be selected)

References will be taken up for all candidates at short-list stage and
we will confirm with you that your referees, including your current
employer, are expecting to hear from us prior to our reference
requests being sent.
Candidates’ reasonable expenses will be reimbursed by the School
for both longlist and shortlist selection events.
We are committed to safeguarding and promoting the welfare of
children and young people and expect all staff and volunteers to
share this commitment. This post is subject to enhanced DBS and
other checks in line with safer recruitment best practice.
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